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Employee card

\

9 il gal) il & p8all 3 ) gal) B yila daad
A Ay laa) @ glhaall o aiall

The HRD determines the data of the
employee or trainer to be issued id card for
him.

\

Gl o) cilh gall A8l ¥ (o180 alewy

The Security administrator hand over the
id card to the staff or trainer

\ 4

S Jae By el day ABUa) a sl
daalal) B Cilh gal) i

The id card is returned from the staff or
trainer after the end of Service at ASU

Dnaldt dbgs Ugs plrinly ehud Sl | denaddl lasl) 9.8

A8 i) daala
daalall el Aaiy

4 o b ga (Guala
Parking poster

G:\JA..\”

The employee submits his request to the
security section according to the form

wilh gall Gaalall pa¥) M) alay

The Security administrator hand over the
poster to the staff

v

Cilh gall Jas § b plgil day Gealall g sl
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The poster is returned from the staff after
the end of Service at ASU
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The AMD determines the key number
and the building for the relationship
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The Security administrator hand
over the key to the staff

v
Jas B8 gl UL A Sy
daalall A Ciligall

The key is returned from the staff
after the end of Service at ASU
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L s 8 4dle Al 2 Baud ga Lol i) dmy Y1 A 00D G glgdd) 300

Important note:(key + Parking poster and Id card) is the responsibility of the staff or trainer , and the Department of Administration
Affairs will not sign the employee clearance form unless it is returned or after paying the penalty in case of loss.
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